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Public Access
Step #1

Public Access
Step #2
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Standard Search

Standard Search

Enter Parcel #
Name, or address
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Search Results

If you put in
parcel

You go straight 
to it. 

Like this result

If you search 
on owner
You could 
receive a 

list of parcels
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What to do with Search Results

If you see the parcel you want…
1. Click on that parcel and it will take you to the Summary Page

Summary Datalet
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From there, you will see approx. 25 Datalets on the left side of the page. 
     Each can be clicked on for very specific information.
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Search Dropdown

Advanced Search
Hit the Search Drop Down and click on Advanced Search
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1. Click on Criteria Dropdown
2. Choose your 1st search criteria (Sales Price)

#4 Click Add

#2
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#4  Click Add

3. Type in your From and To Price  (150000-200000)
4. Click Add
5. Repeat Steps 1, 2 and 3 to add a secondary search ie: specific district  01
6. Highlight your criteria to edit or remove
7. Click Show Results to see search criteria in results.  
8. Hit Search

#7 Click here to have 
parameters show in 

your results

#3 Type search parameters #6 Criteria

#8 Hit Search
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Results include 
Parcel

Sale Price
District

This is result when you click Show Results.
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Standard results 
do not include 
Price & District 

if you do not 
choose 

“Show in results”
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Options for printing

                  On the right side of the screen you will see some specific reports:
 Print a tax bill;   Print the Property Record Card (Residential and Commercial)
             Print the attribute report;  Print the Neighborhood Sales report
             Highlight the report your want to run, then hit Go … Look for downloaded file to        

open

Highlight report you want to run
Then hit Go – Look for downloaded file
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You will notice a “Record Navigator” in the top right of the screen.  That allows you to 
scroll through your list of parcels without having to write them down.  
This will also allow you to return to your original search results with a click of the button.
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Board of Revision
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This report can be run daily by School Boards, Attorney’s or anyone else.
It can then be downloaded to sort, print, email etc.  
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You can estimate taxes based on the tax district
You can also use this when you are on a 

Parcel using one of the datalets on the left
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Put in your market value then hit calculate
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Tax Estimator on a specific parcel
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For further help
Please call

330.643.2588
Or email:     

summittreas@summitoh.net
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